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ELECTRONIC COURSE RESERVES
Follow these step by step instructions to gain access to your electronic reserves.

· Begin at the Langsdale library’s home page http://langsdale.ubalt.edu/
· In the center of the page, under the section “Get It”, you’ll find two search options for Course Reserves. 

· Click on the “by Professor” option. Search by your instructor’s last name using the drop down menus you are directed to from this link.

· Once you have located the name in the drop down list, click on the name then click on the VIEW button. 

· The View List of Course Reserves Pages taught by screen will appear. Click on the correct course number.

· If the page has a password you must enter the password provided by your professor(s). If no password has been set, you may proceed to the next step. Click on I accept (please note, the library cannot provide you with the password, only the professor can)
· The course page will come up, and the documents available will be displayed in citation format usually by author’s last name, title and publisher information, or if the professor’s page is organized into folders, the folder names will appear, you must click on the folder name to view the list of documents within in the folder.

· As you scroll over the reading list, the citation will be underlined, and can be opened by clicking on the citation, this will open a document information page, if you have a pop up blocker you may need to disable it. From this page you will need to click on the file name. Files can be pdf, msWord, html, or direct links to webpages.
(Adobe Reader program is required to view pdf files, and is available on all campus computers and can be installed on a home computer, contact the OTS department for assistance 410-837-6262)

· If the page is organized by FOLDERS, the student needs to click on the folder name to open and view the list of files inside the folder. Each file in the folder is a live link, underlined and can be opened by clicking on the link, this will open a document information page, if you have a pop up blocker, you may need to disable it, from this page you will need to click on the file name.
