[image: image1.png]UNIVERSITY of BALTIMORE ,‘!?
langsdale library i



Langsdale LibraryUniversity of Baltimore

Web Course Reserve Access 
· Begin at the Langsdale library’s home page http://langsdale.ubalt.edu/ 

· Pass your cursor over the COURSE RESERVES button from the left side menu

· Mover your cursor to the right and click on Search for items on Reserve.
· At the Ereserves Index page you can look up a course page by department, by instructor's last name, by course name or by course number. Click on the Course Reserve Pages by Instructor tab. Use the drop down menus to locate your professor, click on the name and VIEW.

· The View List of Course Reserves Pages taught by screen will appear. Click on the correct course number.
· If the page has a password the patron must enter the password provided by the professor(s). If no password has been set, you may proceed to the next step. Click on I accept
· The course page will come up, and the documents available will be displayed in citation format usually by author’s last name, title and publisher information, or if the professor’s page is organized into folders, the folder names will appear, you must click on the folder name to view the list of documents within in the folder.
.pdf (portable document files)

· As you scroll over the reading list, the citation will be underlined, and can be opened  by clicking on the citation, this will open a document information page, if you have a pop up blocker you may need to disable it. From this page you will need to click on the file name.

(Adobe Reader program is required and is available on all campus computers and can be installed on a home computer, contact the OTS department for assistance 410-837-6262)
· Folders. The student needs to click on the folder name to open and view the list of files inside the folder. Each file in the folder is a live link, underlined and can

be opened by clicking on the link, this will open a document information page, if you have a pop up blocker, you may need to disable it, from this page you will need to click on the file name.
msWord, power point (ppt) and webpage link files

· Click on the citation and this will open a document information page, if you have a pop up blocker, you may need to disable it, from this page you will need to click on the file name or “for more information” link  to open the document or web link
